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DEAR COLLEAGUE, 

Welcome at Bayer! We are excited and very happy to have you joining our team! 

You have recently decided to move on in your career and life and to take on new responsibilities

for Bayer in the challenging environment of a different country and culture. This decision means

a lot of changes and challenges in your private life as well as in your professional life.

We understand that the first days, weeks and months of employment are filled with excitement, a wealth of information, and many questions. However, we want to make it easy for you to get to know Bayer and to feel at home here. You can take control over many of your onboarding activities by following the onboarding checklist below. 

This checklist is essentially a guide to the activities that might be important for you during your first month at Bayer. In case of any questions, please do not hesitate to contact your manager or HR Business Partner. We wish you a great start!

Onboarding task:
 




Link to further information:
Before you arrive in Germany:

Important matters to clarify and moving process

	· Please ensure to bring along or hand in upfront all important documents:

· Passport (for all accompanying family members - valid for at least 12 more months, at least 4 free pages)

· Marriage/divorce certificate (translated into german) with an apostille

· Birth certificate (original) of all accompanying family members

· Copies of relevant educational diplomas, professional certificates/children’s school records 

· Confirmation of health insurance in home country

· Health records (also for accompanying family members)

· Passport size photographs (also for accompanying family members)

· All drivers licenses (original)

· Pet records (chip number, vaccination), if applicable
	

	· Arrange medical check-up
	· Contact your HR Business Partner

	· Initiate a bank account in Germany (bring along your passport, initial deposit)
	

	· Seek advice from your bank on how best to handle payments/ transfers to & from abroad (be aware of credit card restrictions)
	

	· Check availability of special medication in Germany if needed
	

	· Clarify temporary/interim housing if needed
	

	· Inform yourself about the German Social Security System
	· Social-security-at-a-glance

	· Clarify insurance needs and be aware that health insurance is mandatory for all family members in Germany
	

	· Find out about your tax situation in your home country and Germany
	· Paying Taxes in Germany

	· Self-study: Familiarize with the guidebook for new employees from abroad
	· 
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	· Find out about schools for your children (if applicable)
	· Schools in Germany / German school system   
· BayerNet: My Life/ Family                                                               

	· Visit the “Hello@Bayer” website for new employees
(You will receive the link & password from HR//direct when you have signed your employment contract)
	· Hello@Bayer

	· Pet registration (if applicable)
For large dogs more than 40kg and 20cm. or certain breeds, the North Rhine-Westphalia requires to pass a written test of the handling of the  dog. 
To be done before registration of the dog in the municipal office, also an insurance for the dog is required prior registration
	· Pets in Germany
· Pet immigration in Germany 
· Veterinarian office

	· Maintain regular contact with the moving firm and ask for a checklist  
	

	· Schedule time for packing and be aware of how long shipping takes
	

	· Document the full value of all goods accurately on the inventory, this is also required for customs clearance
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	· Deregister in your home country / city and change your address (if necessary)
	

	· Arrange travel tickets for you and accompanying family members (if applicable) to Germany (one way trip only)
	



Upon arrival in Germany:
Moving process
	· Register with Local Authorities in Germany (DE: Einwohner- meldeamt) and complete immigration documents. When registering your tax class (DE: Steuerklasse), you must show evidence of your marital, family, employment and religious status (if register as Christian or Jewish, you will automatically  registered to pay a religious tax DE: Kirchensteuer).
	· Residence Permits in Germany
· Residence Registration in Germany

	· Local tax office will provide you with the Income tax number (DE: Steueridentifikationsnummer) by mail . After that, you may collect the tax card (DE: Lohnsteuerersatzbescheinigung) from local tax office.
	

	· Send tax Identification number to HR//direct; Team Payroll
	· Paying Taxes in Germany

	· Open German bank account
	· Banks and Banking in Germany

	· Register with your local embassy or consulate (only required for nationals of some countries)
	

	· Obtain German driver's license (Führerschein) if applicable
	· Driving in Germany

	· Register with the local utility company (electricity, water, gas…)
	· Electricity & Gas

	· Clarify parking (home and work)   
	

	· Obtain information on local physician and hospitals
	

	· Clarify German garbage regulations for your home
	· Recycling in Germany

	· Mandatory licensing of television/radio
	· Licence Fee “One Flat, One Fee"

	· Choose telephone & internet provider
	· Telephone/ Internet Services in Germany
· Telephone & Internet in Germany


First day:
Access Management, Application & Systems
	· Concluding the activation of the CWID and acknowledging and signing the Bayer  security directive
	· GUMS


Induction to working place

	· Enter / change permanent, mailing, emergency address

· Enter / change bank account data in Bayer`s HR portal (bank account number and bank sort cort/ Bankleitzahl or BLZ)
	· BayerNet myServices 



First week:
Access Management, Application & Systems
	· Request authorization for all additional applications / systems where accesses are lacking
	· Identity Management - Request Access
· BayerNet myServices Personal Data / Signature Authorizations


Induction to working place
	· Start functional onboarding according to your individual functional induction plan
	

	· Self-study: Familiarize with BayerNet
	· BayerNet

	· Self-study: Familiarize with your division's intranet
	· Business Services
· Pharmaceuticals
· Consumer Health
· Crop Science

	· Self-study: Familiarize with Self-Services
	· myServices

	· Self-study: Familiarize with Bayer Life Science brochure
	· Life Sciences
· Company profile

	· Get familiar with division & department objectives
	

	· Arrange pension consultation (approx. 1 hour) with Bayer`s internal consultant, BBS Pension Consulting
	· by HR//BP

	· Arrange for general consultation (approx. 1 hour) on compulsory and voluntary insurance policies with Pallas Versicherungs AG for you and your family in Germany
	· by HR//BP
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Tabelle1

		Valued Inventory form

		Name, First name:								Date:

		Present address:								Country:

		Living room/
Dining room		Item		#		Replacement value

				couch/sofa

				cabinet

				table

				buffet

				Regal

				coffee table

				shelf,bookcase,showcase

										Sum		$   - 0

		Bedroom		Item		#		Replacement value

				cabinet

				bed (inkl. mattress, etc.)

				nightstand/bedsidetable

				blanket/cover

				chest of drawers

										Sum		$   - 0

		2nd bedroom/
1st nursery		Item		#		Replacement value

				cabinet

				bed (inkl. mattress, etc.)

				table/desk

				chairs

				chest of drawers

				buggy/baby carriage

				toys

										Sum		$   - 0

		3rd bedroom/
2nd nursery		Item		#		Replacement value

				cabinet

				bed (inkl. mattress, etc.)

				table/desk

				chairs

				chest of drawers

				buggy/baby carriage

				toys

										Sum		$   - 0

		4th bedroom/
3rd nursery		Item		#		Replacement value

				cabinet

				bed (inkl. mattress, etc.)

				table/desk

				chairs

				chest of drawers

				buggy/baby carriage

				toys

										Sum		$   - 0

		Kitchen		Item		#		Replacement value

				kitchenette/fitted kitchen

				kitchen table

				chairs

				dishwasher

				microwave

				refrigerator/fridge

				oven, cooker

				coffee machine

				mixer

				toaster

				freezer

										Sum		$   - 0

		Hallway		Item		#		Replacement value

				hallstand

				mirror

										Sum		$   - 0

		Home office &
equipment		Item		#		Replacement value

				bookcase

				chairs

				desk

				filing cabinet

				computer

				Bildschirm

				screen/monitor

				fax

				hard disk (CPU)

				printer

				software

										Sum		$   - 0

		Electrical 
appliances		Item		#		Replacement value

				washing machine

				vacuum

				hair-dryer, razor

				radio

				hi-fi system

				dvd-player

				television

				telefon

				answering machine

										Sum		$   - 0

		Wardrobe, 
clothes, laundry, etc.		Item		#		Replacement value

				gentlemens' clothes/laun.

				ladies' clothes/laundry

				childrens clothes/laundry

				others

				shoes

				carpets/rugs

										Sum		$   - 0

		Visual appliances		Item		#		Replacement value

				camera

				video camer

				dia-projector

				beamer

										Sum		$   - 0

		Household and personal effects, contents, trimmings, etc.		Item		#		Replacement value

				dishes

				silverware

				chinaware

				pots, pans

				lamps

				curtains

				clocks, wall clock

				crystal/glasware

										Sum		$   - 0

		Valueable		Item		#		Replacement value

				jewelry

				oil

				antiques

										Sum		$   - 0

		Others		Item		#		Replacement value

				books

				cd's

				dvd's

				tools

										Sum		$   - 0

		Foods, tinned food		Item		#		Replacement value

										Sum		$   - 0

		Spirituous beverages		Item		#		Replacement value

										Sum		$   - 0

												$   - 0

												Total sum

		location, date				signature of applicant





Tabelle2

		





Tabelle3
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Dear new employee,

It is a great pleasure for me to welcome you to Bayer here in Germany.

You have recently decided to move on in your career and life and to take on new responsibilities
for Bayer in the challenging environment of a different country and culture. This decision means
a lot of changes and challenges in your private life as well as in your professional life.

I can well imagine that a lot of careful deliberation went into making this decision and can
appreciate that this was not easy to make.

With that in mind, we have prepared this guide for you. We sincerely hope that it will provide
practical assistance and answer some of the many questions you may have related to your
transfer to Germany. It contains practical information on legal requirements, applicable benefits
and a list of contacts. We have put together this information to aid your arrival in Germany and
make your start in Germany - and especially at Bayer - as smooth and pleasant as possible. It is
our intention to help familiarize you with our company and your new working environment as
quickly as possible.

Please take the time to read this guide thoroughly, complete the accompanying checklist and
take advantage of the wide range of information contained. Please let us know if there is any
additional information you feel would have been helpful.

Our goal is to always try to provide practical information and keep this updated whenever
possible.

I wish you and, if accompanied, your family and/or spouse/partner the very best of luck here.
I hope you have a pleasant start!

Sincerely,

Georg Muller
Head of HR Germany
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1. Health & Social Security

1.1 Medical Examination

All new employees are required to have a medical check-up. The offer of employment is
conditional upon passing the medical check-up without any reservations about your fithess for
work. The medical check-up should be conducted in Germany before the start of employment. If
this is not possible, an appointment with the medical department at your Bayer site in Germany
should be scheduled for your first working day. Bayer will pay for this medical check-up.

Please contact your HR Business Partner on the procedure to be followed.

Note: Bayer employees transferring to Germany from abroad are exempted from the need to
have a medical examination.

1.2 Social Security

All employees in Germany are required to enroll in the German social security
(Sozialversicherung) system.

German social insurance is a statutory insurance system, which plays a predominant role in
Germany's overall social security. Based on the solidarity of the community of the insured, it
provides effective financial protection against the major life risks and their consequences,
including illness, unemployment, old age, industrial accidents and the need for long-term care.

Social insurance guarantees a stable standard of living for every individual. Coverage
encompasses the following branches, referred to as insurance funds or funds:

Accident insurance
Long-term care insurance
Health insurance
Pension insurance and
Unemployment insurance

The social insurance schemes are primarily financed through contributions paid by employees
and employers. Contribution rates are established either by the self-governing funds (in the
case of accident insurance) or through legislation (for pension, unemployment, health and long-
term care insurance). Contribution rates are based on the wage or salary of the employee.

The attached link provides detailed information on the system:

Social security at a glance
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http://www.deutsche-sozialversicherung.de/en/accident

http://www.deutsche-sozialversicherung.de/en/longterm_care

http://www.deutsche-sozialversicherung.de/en/health

http://www.deutsche-sozialversicherung.de/en/pension

http://www.deutsche-sozialversicherung.de/en/unemployment

http://www.bmas.de/SharedDocs/Downloads/DE/PDF-Publikationen/a998-social-security-at-a-glance-total-summary.pdf?__blob=publicationFile



1.3 Statutory Pension Insurance (Gesetzliche Rentenversicherung)

All employees in Germany (with few exceptions) are required to pay contributions into the
statutory pension plan. Statutory pension insurance plays an important role in providing people
with the financial security they need when they retire.

Bayer offers you a general consultation (approx. 1 hour) with its pensions organization, BBS
Pensions. Please contact your HR//Business Partner for further information. Basic information
on state pension insurance in Germany can be found in Annex 1 “Basics State Pension
Insurance” Germany”.

1.4 Company Pension Plan (Bayer Plus)

Membership of the company pension plan is mandatory for all Bayer employees in Germany.
The pension plan is based on shared responsibility for retirement provision — in other words, it is
funded jointly by contributions made by Bayer and by you as an employee. Detailed information
can be found in Annex 2 “RPK BayerPLUS”.

Employees whose pensionable income is above social security contribution ceiling (SSCC) can
contribute to their supplementary pension plan. This is highly recommendable, because it
maximizes future pension benefit. Company pensions built up in one country and accrued
pensions entitlements cannot be transferred to Germany, due to tax and social security
legislation.

1.5 Health Insurance

Health insurance is mandatory for all employed persons in Germany and is considered part of
the social security system.

The health insurance options available to employees living and working in Germany are a
government-regulated statutory health insurance system, private health insurance from a
German insurance company or a combination of both.

Joining the German statutory health insurance is subject to German social security law and
certain conditions have to be met.

For initial information on statutory health insurance please refer to the following brochure from
the health insurance fund Pronova BKK and the list of contacts you might approach before
starting your employment in Germany.

Brochure Pronova BKK

Pronova BKK*: www.pronovabkk.de

Ms. Elisabeth Berghoff
Email: elisabeth.berghoff@pronovabkk.de
Phone: +49 221-65059-1712
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https://ip-assets.s3.amazonaws.com/public/pronovabkk/ca3ba6e6b58dfef4/8c87bd4b2e062094be902f5250b5598f/pronova_leistungen_2013-eng.pdf

http://www.pronovabkk.de/

mailto:elisabeth.berghoff@pronovabkk.de



BKK Essanelle*: www.bkk-essanelle.de

Mr. Christian Koppius Ms. Beatrice Dempsey
Email: christian.koppius@bkk-essanelle.de Email: beatrice.dempsey@bkk-essanelle.de
Phone: +49 30-688329-152 Phone: +49 30-688329-302

* You may select a different provider but Bayer partners with the above mentioned health
insurance companies.

1.6 Private Health Insurance and other private insurances

If it is not possible to enroll you (and accompanying family members) in a statutory health
insurance plan, you are required to take out private health insurance.

You may also opt for private health insurance (Private Krankenversicherung or PKV) if your
gross annual salary as an employee is above a certain amount (2014 > EUR 53,550 p.a. / this
changes annually). General consultation on compulsory and supplementary insurance policies
in Germany can be obtained from Pallas Versicherung AG.

Please contact your HR Business Partner for further information.

2. Benefits

A move, especially a move abroad, is always associated with costs and additional burdens on
the employees and accompanying family members. To acknowledge this and ensure a smooth
transfer, Bayer provides a range of financial and non-financial assistance described in more
detail within the following sections.

2.1 Travel Expenses

The company will reimburse you the costs of your travel to Germany for you and, if applicable,
accompanying family members for your travel to Germany (one way trip only; flights up to 6
hours economy class / flights over 6 hours business class) at the start of employment. You are
responsible for making your own travel arrangements.

The cost expenses will only be reimbursed upon submission of a receipt for the single trip to
Germany via HRdirect, Team Engagement.
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2.2 Shipment of personal effects and household goods*

Bayer will pay the costs for transporting your household effects from your current home to
Germany. A moving agency, commissioned by Bayer, will coordinate the shipment.

The following services are included:

Packing and shipment of household goods from one loading point to one unloading
point

Pickup from your present home

Overland/overseas transportation

Customs and import duties

Delivery and unpacking at destination

Note: Items that are unreasonable in terms of size, difficulty of handling, duty, legal restrictions,
or limited use at destination may not be shipped and are your own responsibility. In addition,
the following conditions must be met:

any legal and customs restrictions in both your current country and Germany will apply
(e.g. regarding antiques, cultural treasures)

All items must fit into the container

Bayer will not pay the costs for shipping large boats, recreation vehicles, campers,
trailers, caravans, pianos, large animals (e.g. horses), extensive hobby items, airplanes,
large quantities of food and personal cars

Bayer will not pay for the shipment of any items with excessively high import duties
Bayer will not ship any items that may be prohibited by customs regulation at the new
location (e.g. alcoholic beverages, certain printed literature/video material, guns)

If you wish to ship a car to Germany, please note that all expenses (shipping, handling,
inspections, maodifications to the car), are your responsibility.

You are expected to make your own arrangements for such items.

Below listed are examples of approximate expenses for shipment, depending on country of
origin and family size:

Single/ up to 30 Family/ up to 60
From To cbm cbm
New York Leverkusen | approx. €7,500 approx. €11,500
Sao Paulo Leverkusen | approx. €9,500 approx. €16,000
Shanghai Leverkusen | approx. €6,500 approx. €9,500
Madrid Leverkusen | approx. €6,500 approx. €8,500
Warsaw Leverkusen | approx. €6,500 approx. €8,500

2.3 Inventory Value

The cost of insuring the shipment of personal effects to Germany is covered by Bayer.
Insurance will be arranged through PALLAS Versicherung AG, Leverkusen.
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Employees are responsible for the accurate documentation of the full value of all goods on the
inventory, which is also required for customs clearance.

The registration and inventory value forms, which are included in the checklist “Welcome to
Germany”, have to be completed and returned to the addressee stated in the documents.

2.4 Relocation Allowance*

A relocation allowance equal to one gross month’s salary (capped at €9,600) will be paid to
cover various expenses in connection with the move. This will be paid within your first salary
payment in Germany.

Examples of the items intended to be covered include, but are not limited to:

¢ Hotel expenses in home country (if necessary)

o Disconnection, reconnection or modification of appliances, installation of telephone,
television, internet etc.

e Rental car during transition period

e Veterinary and similar expenses for pets shipped

o Driver’s license fees

2.5 Estate Agent Fees for permanent accommodation (rented property
only)*

Estate agent fees for rented accommodation have to be paid upfront by yourself. A maximum of
€2,050 net will be reimbursed to you within your salary payment on receipt of the invoice. This
process is managed via HRdirect, Team Engagement.

2.6 Tax Consultancy

All employees are responsible for filing correct tax returns. You can obtain expert advice on your
tax situation in Germany.

The company will pay up to €2,000 net to cover the cost of preparing your income tax for the
year of transfer (paid in the following year), with the submission of a reimbursement claim and
appropriate receipts.

Please ask your HR//Business Partner for contact data for tax consultants. Reimbursement will
be handled through HRdirect, Team Engagement.

2.7 Repayment Obligation

All benefits and allowances marked with asterisk (*) will be subject to a repayment agreement
for a period of two years which will be specified more in detail in a side letter to your
employment contract.
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3. Appendix

3.1 Moving Checklist

A Checklist with helpful information that should be taken into consideration before, during and
after your move to Germany can be found in Annex 3.

3.2 Links and Information

Bayer Websites

Hello@Bayer https://www.hellobayer.com

§q (only accessible once your employment contract has been signed)
hello

HRonline https://hr-online.bayer-ag.com/

(only accessible once your employment contract has been signed)

Bayer Intranet

Bayer Group

INTRANET PORTAL

http://intranet.cnb/db/uk/HoldingPortal.nsf/id/Home EN

(only accessible once your employment contract has been signed)

Bayer Homepage

External Websites
Just Landed

http://www.bayer.com/en/Homepage.aspx

http://www.justlanded.com/english/Germany

How to Germany

http://www.howtogermany.com/pages/financial.html

City Guides

http://www.cologne.de/
http://www.amazingdusseldorf.com/

http://www.inyourpocket.com/germany/frankfurt

http://www.berlin.de/international/index.en.php

We are very pleased to welcome you to Bayer in
Germany and wish you a good start!
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Bayer Business Services

German Social Security /State Pension Insurance

In Germany various social security sectors provide cover for different risks:

Health Insurance
Nursing Care Insurance
Accident Insurance
Pension Insurance

vk wNE

Unemployment Insurance
Please find below information concerning the German State Pension Insurance:
Basics:

With few exceptions, in Germany all employees pay compulsory contributions to the State Pension
Insurance. If you were delegated from a foreign employer for a limited period to Germany, it is possible

that your foreign employer applied for an exemption from the German Social Security. In such cases you
would stay in the Social Security System of your home country. The needed requirements would be
checked by the responsible authorities. Without respective employment agreement and named
circumstances of the case, you are a compulsory member of the German Social Security System.

Financing by Employer and Employee

If you start an employment in Germany, you as well as your employer must pay social security
contributions according to German law. Moreover, the pension payments are also financed by a
government subsidy.

Upon taking up your position, your employer must take the steps necessary to register you with the
health insurance provider of your choice, which in turn informs the other social security providers. Once
registration has been completed, you will receive an Insurance Number (Versicherungsnummer). The
employer is responsible for paying the contributions and will deduct the sum at source.

The calculation basis for the contributions for the employer and the employee is the gross salary up to
the contribution ceiling, which is indexed almost every year. Hence, no contributions must be paid on
salary exceeding the ceiling. The respective deduction appears on the monthly salary slip. Every year
your employer provides a confirmation about the contributions and the salary which is subject to the
State Pension Insurance.

1 / 07-2014
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Bayer Business Services

Pension entitlement / beginning date

Currently we distinguish several sorts of pension payments in Germany after fulfilling the requested
requirements:

- Standard old-age pension

- Old-age pension for the long-term insured

- Pensions for severely disabled persons

- Survivor’s pensions

- from 2012: Old-age pension for insured with a particularly long period of time

The responsible authority for administration and the institution where to apply for the benefits is the
German Pension Insurance (Deutsche Rentenversicherung). Every insured person is entitled to get
clarification of facts and individual advice (without charges). At any time you can request current
accumulated pension fund statement or pension information in order to check the included contribution
and other relevant periods. You can request an insurance documentation personally in one of the Advice
Centres or online via Internet (http://www.deutsche-rentenversicherung-bund.de).

To be entitled for the regular old age pension you have to fulfill a qualifying period of 5 contribution
years. The beginning date of the pension payment depends on the date of birth. People born after 1964
can apply for this old age pension (without reduction) at the age of 67. If the qualifying period of 35
years can be reached, an earlier application is possible as of the age of 63 (with reductions).

Due to the change of law effective 1 July 2014, beneficiaries can apply for an unreduced pension
payment as of the age of 63, depending on the year of birth, in a transition period until the year 2029.
Condition precedent to the unreduced pension payment is the proof of the qualifying period of 45 years
of mandatory contributions or other relevant periods defined by law.

It is possible that existing social security agreements enable the addition of German and foreign country
contribution periods to fulfill the qualifying periods. Furthermore the German Pension Insurance accepts
periods of school education for max. 8 years if respective documents can be provided (please note, that
school education periods cannot be accepted for the prior mentioned needed 45 years for the
unreduced pension payment as of the age of 63). It is not possible to give more detailed statements
here because the nationality and the residence when you apply for benefits have to be considered.

Pension payment

The transfer of a German Pension payment into a foreign country is generally possible.
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Bayer Business Services

The agreements stipulate which Pension Insurance the application can be filed with. The German
pension payment can always be requested at the ,,Deutsche Rentenversicherung Bund, 10704 Berlin
(important: please name always your Insurance Number).

Refund of Contributions

There is often the misconception that a refund is possible if the qualifying period in Germany (5 years
contributions) is not fulfilled. However, this is not the criteria. Under consideration of the stipulating
social security agreements, each case is checked individually (nationality and residence are important)
whether you are allowed to pay voluntary contributions to the German Pension Insurance.

If you are not allowed to pay voluntary contributions, you can apply for a refund. This is possible earliest
2 years after the end of employment in Germany. The amount depends on the salary and the respective
contribution rates. The contributions of the employer will not be refunded since they expire.
Subsequent benefits cannot be expected from the German State Pension Insurance.

Please be aware that a refund in Germany can also have influence on pension benefits in foreign
countries. If a social security agreement enables the addition of the contribution periods in several
countries to fulfill respective qualifying periods, you may also lose entitlements in other countries. In
any case we recommend you to ask for information about the consequences of a German refund in
other countries at the responsible Pension Insurances. It is also possible that such negative
consequences may occur in the future due to later social security agreements coming into force.

If you are interested in a Contribution refund please ask for the respective information sheet.

You can find more information here: www.deutsche-rentenversicherung.de

If you have more general questions concerning the German State Pension Insurance, please contact:

Susanne Wiemers

BBS GmbH

HR//Services

Pensions Consulting

Tel. 0049 214 30 65401

Fax 0049 214 30 96 65401
Susanne.wiemers@bayer.com

3 / 07-2014




http://www.deutsche-rentenversicherung.de/
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BayerPLUS for employees

Responsibility for retirement provision is a shared responsibility —
funded jointly by contributions made by Bayer and by you as an
employee. Together we increase your financial security and make

your future easier to plan.

That is the principle behind BayerPLUS, the company pension
plan for all new Bayer Group employees in Germany.

BayerPLUS comprises two modules:
Basic Pension PLUS Supplementary Pension

The Basic Pension Plan is open to all Bayer employ-
ees. The Supplementary Pension is an additional
benefit for employees whose income exceeds the
Social Security Contribution Ceiling (SSCC), in oth-
er words, for those income components for which
no statutory pension entitlement is accrued.

Why is company pension provision
important?

No doubt you will have been following the debate
about state pensions and the “pension gap.” In
many cases, the state pension alone is not suffi-
cient to provide financial security after retirement. It
therefore has to be supplemented from other sourc-
es. Consequently, company pension provision is
becoming increasingly important. At Bayer, compa-
ny pension plans have been an important employ-
ee benefit for more than a century. And we want to
keep it that way — now and in the future.

Naturally, pension provision at Bayer has changed
over the years, in line with changes in society and
legislation. For example, to ensure reliable modern
pension provision for all employees, in 2004 Bayer
established a new pension fund, the Rheinische
Pensionkasse or RPK for short. This is the central
element in the BayerPLUS Basic Pension Plan.

This brochure provides an initial overview of Bayer-
PLUS. Key terms are explained on the last page.
Further details of BayerPLUS can be found on the
attached CD-ROM and in the Intranet.

Employees PLUS Bayer
How your contribution is calculated

Contributions to the BayerPLUS plan are shared
between you, as an employee, and Bayer.

Basic Pension:

2 % employee
contribution
Annual Basic
Pension
Contribution
2 % Bayer
contribution

The Basic Pension Plan is for all employees.
Contributions are 2 percent of your pensionable
income up to the SSCC, and are paid into the
RPK pension fund.

Supplementary Pension:
0-9%

employee
contribution

0-9%
Bayer
contribution Annual
Supplementary
Pension

Contribution

6 % Bayer
contribution

This module is for all employees whose pension-
able income is above the SSCC. Bayer pays a
contribution of 6 percent of your income above this
ceiling. The rest depends on you: you can decide to
pay voluntary contributions up to 9 percent of your
income above the SSCC. And Bayer will match this
by paying an equal contribution on top.







Account PLUS interest

How your pension entitlement grows

Your annual contributions are converted into
pension amount using the following formula:

Pension
amount

Annual con- Annuity

factor

tribution

The annuity factor depends on your age in the year
in which the contribution is paid. It includes a guar-
anteed return of 2.75 percent. Here is an exam-
ple: Assume you are 35 and the annual contribution
to your Basic Pension is EUR 1,600 (EUR 800 paid
by you PLUS EUR 800 paid by Bayer). The annu-
ity factor (age 35) is 10.98 percent. Your pension
amount for this year gives you an annual pension
entitlement of EUR 175.68.

If the RPK earns an investment surplus, the Basic
Pension amount will be increased. The same per-
centage increase is applied to the supplementary
pension.

The pension amount are credited to your personal
pension account. The total accrued amount and
any investment surplus allocated to your account
are added together to give your annual pension
from age 65.

Pension .

amount Your pension
entitlement
at age 65 af-

Pension
amount

Pension

ter three years’
amount

contributions to
the BayerPLUS

Pension plan.

amount

Pension
amount

Pension
amount

Year 1 Year 2 Year 3

Benefits PLUS security
Your benefit package
BayerPLUS provides full pension coverage:

e Retirement pension — when you retire (including
early retirement pension)

e Disability pension — if you are unable to earn
your living or your earnings capacity is reduced,
for example, as a result of an accident or illness.
If you leave the company due to reduced earnings
capacity before the age of 55, Bayer will top up
your BayerPLUS pension.

e Surviving dependents’ benefits — to provide se-
curity for your spouse, registered same-sex part-
ner and children if you die. This component can
be tailored to your individual requirements. You
can opt out of the surviving dependents’ benefit.
In this case you will receive a higher retirement
pension.

Your retirement pension is calculated from your to-
tal pension amount. If you draw benefits before the
standard retirement age, a discount will be applied.
Similarly, a premium will be added if you do not claim
your retirement pension until after the age of 65.







Would you like more information? Full details of BayerPLUS can be found on the BayerPLUS
CD-ROM and in the Intranet at BBS Pensions.

Please note: This brochure provides a simplified overview of BayerPLUS. Only the “Regulation
on the Basic Occupational Pension from the Rheinische Pensionskasse (BayerPLUS),” the
“Regulation on the BayerPLUS Supplementary Company Pension,” the pension fund rules and
the General Insurance Terms of the Rheinische Pensionskasse are legally binding.

B\
BAYER
E
R
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BayerPLUS
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Ihre betriebliche Alteraversorgung bei Bayer
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BayerPLUS glossary

Rheinische Pensionskasse (RPK)
The RPK pension fund is a mutual insurance associ-
ation responsible for the BayerPLUS Basic Pension.

Pensionable income

This is the income used to calculate contributions to
BayerPLUS. It comprises your gross income includ-
ing vacation pay and your annual supplementary pay-
ment, but excluding variable income components.

Social Security Contribution Ceiling (SSCC)
(German = BBG)

This is the maximum gross income from paid em-
ployment on which contributions to the German
state pension plan are payable. It is adjusted an-
nually to take account of pay rises. For example, in
western Germany the ceiling for 2011 is EUR 5,500
per month/EUR 66,000 p.a. (BBG West).

Annuity factor

The annuity factor is used to convert annual con-
tributions into pension amount. It reflects interest
on the contributions over time. Annuity factors are
therefore age-specific. The younger you are when
a contribution is paid, the longer it will earn interest
before you retire.
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Welcome to Germany - Checklist for new employees from abroad





Welcome to Germany 



Checklist for new employees from abroad



I. BEFORE YOU ARRIVE IN GERMANY



II. UPON ARRIVAL IN GERMANY


			CHECKLIST 


			Contact


			Done


			Priority





			I. BEFORE YOU ARRIVE IN GERMANY





			IMPORTANT DOCUMENTS TO BRING ALONG OR HAND IN UPFRONT





			► Passport (for all accompanying family members - valid for at least 12 more months, at least 4 free pages)


► Marriage/divorce certificate (original)



► Birth certificate (original) of all accompanying family members


► Copies of relevant educational diplomas, professional certificates/children’s school records 


► Confirmation of health insurance in home country


► Health records (also for accompanying family members)


► Passport size photographs (also for accompanying family members)


			


			 FORMCHECKBOX 



			!!!





			► All drivers licenses (original)


			


			 FORMCHECKBOX 



			!!!





			► Pet records (chip number, vaccination), if applicable


			


			 FORMCHECKBOX 



			








			CHECKLIST 



			Contact


			Done



			Priority





			I. BEFORE YOU ARRIVE IN GERMANY








			IMPORTANT MATTERS TO CLARIFY





			► Arrange medical check-up 
(Please contact your HR//Business partner on the procedure to be followed.)


			


			 FORMCHECKBOX 



			!!!





			► Find out what information and documents are needed to open  a bank account in Germany 
(Passport / initial deposit etc.).


			


			 FORMCHECKBOX 



			





			► Seek advice from your bank on how best to handle payments/ transfers to & from abroad (be aware of credit card restrictions)


			


			 FORMCHECKBOX 



			





			► Check availability of special medication in Germany if needed


			


			 FORMCHECKBOX 



			





			► Clarify temporary/interim housing if needed


			


			 FORMCHECKBOX 



			





			► Inform yourself about the German Social Security System




Social-security-at-a-glance


			


			 FORMCHECKBOX 



			!!!





			► Clarify insurance needs and be aware that health     insurance is mandatory for all family members in Germany


			


			 FORMCHECKBOX 



			!!!





			► Find out about your tax situation in your home country and Germany 
Link: Paying Taxes in Germany


			


			 FORMCHECKBOX 



			!!!





			► Find out about schools for your children (if applicable).     Link: Schools in Germany / German school system                                                                   


			


			 FORMCHECKBOX 



			





			► Visit the “Hello@Bayer” website for new employees
(You will receive the link & password from HR//direct when you have signed your employment contract)
 Link: Hello@Bayer 



			HRdirect


			 FORMCHECKBOX 



			!!!





			► Pet registration (if applicable)
Link: Pets in Germany
Info: Pet immigration in Germany


			


			 FORMCHECKBOX 



			








			MOVING PROCESS





			► Maintain regular contact with the moving firm and ask for a checklist  


			


			 FORMCHECKBOX 



			





			► Schedule time for packing and be aware of how long shipping takes


► Document the full value of all goods accurately on the inventory, this is also required for customs clearance. 
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			 FORMCHECKBOX 



			





			► Deregister in your home country / city and change your address (if necessary)


			


			 FORMCHECKBOX 



			!!!





			► Arrange travel tickets for you and accompanying family members (if applicable) to Germany (one way trip only)


			


			 FORMCHECKBOX 



			








			CHECKLIST 


			Contact


			Done


			Priority





			II: UPON ARRIVAL IN GERMANY









			FIRST STEPS WHEN MOVING IN





			► Register with Local Authorities in Germany (DE: Einwohner- meldeamt) and complete immigration documents. When registering your tax class (DE: Steuerklasse), you must show evidence of your marital, family, employment and religious status (if register as Christian or Jewish, you will automatically  registered to pay a religious tax DE: Kirchensteuer).
Link: Residence Permits in Germany
Link: Residence Registration in Germany


			


			 FORMCHECKBOX 



			!!!





			► Local tax office will provide you with the Income tax number (DE: Steueridentifikationsnummer) by mail . After that, you may collect the tax card (DE: Lohnsteuerersatzbescheinigung) from local tax office.


			


			 FORMCHECKBOX 



			!!!





			► Send tax Identification number to HR//direct; Team Payroll.
Link: Paying Taxes in Germany


			HRdirect


			 FORMCHECKBOX 



			!!!





			► Open German bank account 
Link: Banks and Banking in Germany


			


			 FORMCHECKBOX 



			!!!





			► Register with your local embassy or consulate (only required for nationals of some countries).


			


			 FORMCHECKBOX 



			





			► Obtain German driver's license (Führerschein) if applicable
Link: Driving in Germany


			


			 FORMCHECKBOX 



			





			► Register with the local utility company (electricity, water, heating…)


			


			 FORMCHECKBOX 



			





			► Clarify parking (home and work)   


			


			 FORMCHECKBOX 



			





			► Obtain information on local physician and hospitals


			


			 FORMCHECKBOX 



			





			► Clarify German garbage regulations for your home
Link: Recycling in Germany


			


			 FORMCHECKBOX 



			





			► Mandatory licensing of television/radio
Link: Licence Fee “One Flat, One Fee”


			


			 FORMCHECKBOX 



			!!!





			CHECKLIST 


			Contact


			Done


			Priority





			II: UPON ARRIVAL IN GERMANY









			► Information on telephone/ internet providers
Links: 
Telephone/ Internet Services in Germany
Telephone & Internet in Germany


			


			 FORMCHECKBOX 



			





			► Enter / change permanent, mailing, emergency address



► Enter / change bank account data in Bayer`s HR portal (bank account number and bank sort cort/ Bankleitzahl or BLZ)
HR//online ( Self-Service( Personal Data


			HRonline


			 FORMCHECKBOX 



			!!!









			► Arrange pension consultation (approx. 1 hour) with Bayer`s internal consultant, BBS Pension Consulting. 
Contact will be initiated by HR//BP 


			


			 FORMCHECKBOX 



			!!!





			► Arrange for general consultation (approx. 1 hour) on compulsory and voluntary insurance policies with Pallas Versicherungs AG for you and your family in Germany
(Please contact your HR//Business partner on the procedure to be followed.)


			


			 FORMCHECKBOX 



			!!!








APPENDIX:



HRonline
=
Bayer`s Human Resources portal with self-service funcationalities and HR information


HR Business Partner
=
Human Resources contact person at your subgroup


HRdirect
=
Bayer`s Human Resources service platform/hotline 


Correspondence address: 


HRdirect
Building K9, 51368 Leverkusen
Hotline: +49 (0)214 30 99777


Email: dehrdirect@bayer.com


We hope that this checklist has been helpful. We are pleased to assist you in a successful start to your time in Germany.



If you have any questions, please contact your 


HR Business Partner or 
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Application for insurance of household effects during relocation
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HDI-Gerling Industrie Versicherung AG



Frau Silke Keskin



D-NL-I-S.TR




Am Schönenkamp 45




40599 Düsseldorf



Germany
location / date



				Name, First name:      
                                                                                              Pers.-No.:      







				Company, department:      







				Present address:      



                                  







				To be insured from (place):      







				To place:      







				To be collected by removal contractor on:      











Sum insured – household effects:
EUR      



(replacement cost in Germany)




For further details see itemised list:
 FORMCHECKBOX 
 enclosed       FORMCHECKBOX 
 to follow



Storage of household effects




To be completed only if



a) Removal contractor is instructed not to forward consignment immediately or



b) Consignment has to be stored at destination between arrival and delivery to new home



				Storage from:                                                               Expected duration of storage:      







				Place of storage / storage company (only in case of storage prior to shipment)







				     







				     











________________________
_________________________




Place, date
Signature of applicant
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Tabelle1



				Valued Inventory form



				Name, First name:																Date:



				Present address:																Country:



				Living room/
Dining room				Item				#				Replacement value



								couch/sofa



								cabinet



								table



								buffet



								Regal



								coffee table



								shelf,bookcase,showcase



																				Sum				$   - 0



				Bedroom				Item				#				Replacement value



								cabinet



								bed (inkl. mattress, etc.)



								nightstand/bedsidetable



								blanket/cover



								chest of drawers



																				Sum				$   - 0



				2nd bedroom/
1st nursery				Item				#				Replacement value



								cabinet



								bed (inkl. mattress, etc.)



								table/desk



								chairs



								chest of drawers



								buggy/baby carriage



								toys



																				Sum				$   - 0



				3rd bedroom/
2nd nursery				Item				#				Replacement value



								cabinet



								bed (inkl. mattress, etc.)



								table/desk



								chairs



								chest of drawers



								buggy/baby carriage



								toys



																				Sum				$   - 0



				4th bedroom/
3rd nursery				Item				#				Replacement value



								cabinet



								bed (inkl. mattress, etc.)



								table/desk



								chairs



								chest of drawers



								buggy/baby carriage



								toys



																				Sum				$   - 0



				Kitchen				Item				#				Replacement value



								kitchenette/fitted kitchen



								kitchen table



								chairs



								dishwasher



								microwave



								refrigerator/fridge



								oven, cooker



								coffee machine



								mixer



								toaster



								freezer



																				Sum				$   - 0



				Hallway				Item				#				Replacement value



								hallstand



								mirror



																				Sum				$   - 0



				Home office &
equipment				Item				#				Replacement value



								bookcase



								chairs



								desk



								filing cabinet



								computer



								Bildschirm



								screen/monitor



								fax



								hard disk (CPU)



								printer



								software



																				Sum				$   - 0



				Electrical 
appliances				Item				#				Replacement value



								washing machine



								vacuum



								hair-dryer, razor



								radio



								hi-fi system



								dvd-player



								television



								telefon



								answering machine



																				Sum				$   - 0



				Wardrobe, 
clothes, laundry, etc.				Item				#				Replacement value



								gentlemens' clothes/laun.



								ladies' clothes/laundry



								childrens clothes/laundry



								others



								shoes



								carpets/rugs



																				Sum				$   - 0



				Visual appliances				Item				#				Replacement value



								camera



								video camer



								dia-projector



								beamer



																				Sum				$   - 0



				Household and personal effects, contents, trimmings, etc.				Item				#				Replacement value



								dishes



								silverware



								chinaware



								pots, pans



								lamps



								curtains



								clocks, wall clock



								crystal/glasware



																				Sum				$   - 0



				Valueable				Item				#				Replacement value



								jewelry



								oil



								antiques



																				Sum				$   - 0



				Others				Item				#				Replacement value



								books



								cd's



								dvd's



								tools



																				Sum				$   - 0



				Foods, tinned food				Item				#				Replacement value



																				Sum				$   - 0



				Spirituous beverages				Item				#				Replacement value



																				Sum				$   - 0



																								$   - 0



																								Total sum



				location, date								signature of applicant











Tabelle2



				











Tabelle3
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HDI-Gerling Industrie Versicherung AG

Frau Silke Birker

D-NL-I-S.TR


Am Schönenkamp 45


40599 Düsseldorf

Germany
location / date

		Name, First name:      
                                                                                              Pers.-No.:      



		Company, department:      



		Present address:      

                                  



		To be insured from (place):      



		To place:      



		To be collected by removal contractor on:      





Sum insured – household effects:
EUR      

(replacement cost in Germany)


For further details see itemised list:
 FORMCHECKBOX 
 enclosed       FORMCHECKBOX 
 to follow

Storage of household effects


To be completed only if

a) Removal contractor is instructed not to forward consignment immediately or

b) Consignment has to be stored at destination between arrival and delivery to new home

		Storage from:                                                               Expected duration of storage:      



		Place of storage / storage company (only in case of storage prior to shipment)



		     



		     





________________________
_________________________


Place, date
Signature of applicant
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